
 
Tuesday 31st August 2021 

Dear Parent / Guardian,  

We hope you have enjoyed the summer break and children are ready and excited to return 

to school tomorrow.  

Start and End of the School Day 

We will be returning to ‘normal’ school times this term.  

 

8:45 – 9am Soft Start  

3:15pm End of day collection 

 

Soft Start: 

The school has a ‘soft start’ to the day which means that the gates open at 8.45am and 

teachers will be in classrooms at this time to supervise children until school starts at 9.00am.  

Reception and KS1 children should enter school at the infant playground gates and KS2 

children and Nursery children should enter school through the main gates. 

Parents should leave children at the gates in the morning to come in to school independently. 

Nursery and Reception parents are welcome to bring their children to the classroom door while 

children are settling. 

Please do not bring dogs onto the playground or allow children to play on wheeled toys such 

as bikes, scooters, skates or skateboards once inside the school gates.  

 

If you arrive after 9.00am, children will need to come to the main gate and collect a late ticket. 

You will be asked to explain why your child is late.  

 

End of the day: 

At 3:15pm, the gates will be opened and you will need to walk to your child’s classroom to 

collect them. Children in Saturn, Neptune and Pluto will be lined up in the junior playground to 

be collected. At the start of the year, teachers and Teaching Assistants will be familiarising 

themselves with the adults who collect the children in their class. Please be patient so we can 

ensure that children are safe. Staff will not allow children to go with an adult who is not on their 

collection list so please ensure this is up to date. Children must not use bikes and scooters on 

the school premises.  

 

COVID restrictions 

 

At this time, schools are no longer required to maintain bubbles however we are required to 

have plans in place to ‘step up’ the measures we have which means that we may have to 

reintroduce bubbles / staggered start and end times if requested to by Public Health.  



 
We will still retain many risk reduction measures when we return to school this September, 

such as: additional cleaning, regular hand washing throughout the day and ensuring that 

those with symptoms do not attend the school.  

Those who have symptoms or test positive for COVID-19: 

Please do not send your child to school if they are displaying symptoms of coronavirus.  

Common symptoms include: 

 A fever 

 A dry, continuous cough 

 A loss of sense of taste and / or smell 

If your child is displaying symptoms of COVID-19 and / or has a positive result from a lateral 

flow test or PCR test, please ensure they remain at home, self-isolate and seek a PCR test. 

Please also contact NHS Test and Trace following a positive test result.  

The school will continue to contact parents to collect children if they display symptoms. 

Children will still be taken to an isolation room where they will be supervised by an adult from 

the doorway while they wait to be collected. Please take your child for a PCR test and if this 

is negative they can return to school.  

Individuals are not required to self-isolate if they live in the same household with someone 

with COVID-19, if any of the following apply: 

 They are fully vaccinated 

 They are below the age of 18 years and 6 months 

However those who are identified as close contacts should still seek a PCR test 

https://www.gov.uk/get-coronavirus-test  

If your child receives a positive test result, please let the school know so that we can 

authorise the absence, inform Public Health, monitor rates of infection in the school and 

provide home learning.  

The school will send a ‘warn and inform’ letter to a class following a positive case.  

 

Parents on site: 

 

We are pleased to be able to welcome parents / guardians back onto the school site to collect 

children at the end of the day. However, we must continue with some protective measures to 

keep the school community safe and to ensure that coronavirus has as little impact on the 

children’s time at school as possible.  

 

https://www.gov.uk/get-coronavirus-test


 
There are 300 children in our school so at 3:15pm there will be over 600 people on the school 

premises. When you are on the school premises, you will need to maintain distance from 

school staff and other parents / guardians. Many members of our school community will still 

choose to wear a mask, please be respectful of one another.  

 

Parents should expect that the collection of pupils will take longer as children will be sent out 

one at a time to their adult. Once you have collected your child / children you will need to leave 

the school site quickly.  

 

All meetings with school staff must be arranged in advance via phone call or email to the office. 

If you have a meeting with a member of staff, parents are expected to wear a mask and 

maintain social distance.  

 

Advice from Public Health is to limit opportunities to congregate in groups in enclosed spaces. 

For this reason, the office will be closed at the start and end of the day. All communications 

with the office should be via email or phone call.  

 

Handwashing: 

 

Children will continue to wash their hands throughout the school day. You will need to ensure 

children know how to wash their hands properly, for 20 seconds with soap and water. Children 

and parents should wash their hands before they come to school in the morning.  

 

Children will wash their hands at the following times throughout the day: 

 

 On arrival 

 After use of the toilet 

 Before eating 

 After playing outside 

 After sneezing 

 Before departure 

Other information 

School Uniform 

The school uniform must be worn by all children. The full uniform list is available on the 

school website and is available on Rough Cut Casuals. If children are not wearing the 

correct uniform, parents will be contacted to bring this to the school.  

UNIFORM-LIST  

Children may wear the school summer dress / navy shorts while the weather is warm. All 

school polo tops, jumpers, fleeces and cardigans must be navy with the school logo. Socks 

https://www.stjohnevangelist.co.uk/wp-content/uploads/2020/11/UNIFORM-LIST-March-2020.pdf


 
must be navy blue and plain. If children are wearing the summer dress, they may wear white 

socks. Children must not wear leggings or tracksuit bottoms.  

Children must wear sensible black school shoes which support them while running / 

climbing. Children will not be allowed to play outside at playtimes if they do not have the 

correct shoes. Trainers are not allowed to be worn at school.  

Who to speak to 

To speak to a member of staff, please email the school office to request a meeting or a 

phone call. You should expect a response within 48 hours.  

For any queries or concerns about your child, please speak to your child’s class teacher in 

the first instance.  

If you need further support after speaking with the class teacher, please arrange to speak to 

the Phase Leader.  

Early Years (Nursery and Reception) – Ms Lynch 

Key Stage 1 (Year 1 and 2) – Ms Daniels 

Key Stage 2 (Year 3, 4, 5 and 6) – Ms Hall 

For any safeguarding concerns, please speak to Ms McKeever, Interim Deputy Head and 

Designated Safeguarding Lead. 

Ms Connor is the school’s Inclusion Lead and is responsible for the additional educational 

needs provision within the school. If your child has additional needs, the class teacher is 

responsible for your child’s classroom learning and will be able to answer any queries or 

concerns you have. If you have further queries after speaking to the class teacher, please 

arrange to discuss these with Ms Connor.  

School Website 

Please visit your child’s class page on the school website for a brief message from the class 

teacher and information about what children will be learning this term and their PE days.  

The class pages will be updated with your child’s weekly timetable next week.  

 

We look forward to seeing the children return to school tomorrow.  

Best wishes,  

 

Stephanie Day 

Headteacher 


